How to use YouTube:

http://www.youtube.com/index
Log in by clicking the “sign in” link at the upper right corner of the screen.

To upload a video:

Click on My Videos in the drop down box below your ID: (point your mouse at your user name and the drop down box appears.

Click on “new” on the left side of the screen.  This opens a drop down menu.

Choose “video upload” by clicking on it from the menu.

A new screen will open.  Choose “upload video”.

This will open a dialog box to search through your computer for videos that you have saved. You must change the place you are searching to where the video is located; usually a disc.  If the pictures are on a disc, choose “my computer” and look for the disc in one of the drives available.

Select the video from the list, and click on “open”. This starts the upload process.

Make sure you change the title of the video on the upload screen, along with giving a good description of what the video is about. Also make sure to tag the entry with a few words about the video, like “your org name”, “fair”, “cars” “food” or whatever the video shows.  This helps people find your videos.
Make sure to choose a category; go for the type that is appropriate for your organization and/or needs.
Click on “save changes” to complete the upload. It takes about 5 minutes for your video to show up in the account, sometimes a little longer.

